ATU How To: Install Zotero

There are 6 main steps involved in installing and setting up Zotero. It can be a
little time consuming and challenging, but it is worth spending the time doing
them. You only need to do this process once.

What is Zotero?

Zotero is a reference management tool that helps you collect, organise, store
and cite your research information and its sources.

Metadata

Every item contains different metadata, depending on what type of item it is.
Metadata includes titles, creators, publishers, dates, page numbers, and any
other data needed to cite the item. Items can be everything from books,
articles, and reports to web pages, artwork, films, letters, manuscripts, sound
recordings, bills, reports, dissertations etc.

Item Type Book

Title Entrepreneurship Education : New

ltem Type Journal Article Perspectives on Entrepreneurship Education

Title The role and key activities of Clinical
MNurse Specialists and Advanced Nurse
Practitioners in supporting healthcare

~ Author Paul Jones =
¥ Author Gideon Maas =

provision for people with intellectual ¥ Author Luke Pittaway = -
disability: An integrative review (...) Abstract Universities globally are under pressure fr...
¥ Author Doody, Owen - Series Contemporary Issues in Entrepreneurship

¥ Author Hennessy, Therese - Research

* Author Bright, Ann-Marie & &
{...) Abstract Background People with intellectual di...

ries Number

Volume First edition

of Volumes

Publication International Journal of Nursing Studies .
Edition

Volume 129

Place Bingley, UK
Issue

Publisher Emerald Publishing Limited

Pages Date 2017 v

Metadata from an article and book

Before Setting up Zotero

e Zotero is a tool, it takes in the metadata from your articles, books,
dissertations etc. However, you need to check that all the metadata is
there, relevant to the style of referencing you are using, as it may miss
some pieces of information. No reference tool will be 100% perfect.

e Collect all your references before doing the bibliography. Leave the
bibliography to the end, as it is a bit tricky to add in more references if
you have already created the bibliography.



Zotero needs to be set up on whatever internet browser you prefer to
use e.g. Google, Edge, Firefox. It will not appear on another browser
unless it is set up again. We recommend using Google, as that is most
compatible with the Library website and its resources.

Make sure you do not have any Microsoft word documents open when
setting up Zotero.

ATU uses ‘CITE IT RIGHT” Harvard Referencing Style (certain courses use
different reference styles) — have the ‘Cite it Right’ guide open when
working with Zotero so you can be sure the metadata is in the correct
format/style. A copy of this guide is available on the Library homepage in
the Zotero tab.

Zotero Referencing

Zotero Reference Manager

Fotero is a free bibliographic reference manager that is usable with the Zg
You can :
[Create a personal research database and organize references, images andj
mport citations from online databases as you search
Format bibliographies instantly while you write
fccess your reference library on and off campus

Quick Guide to Setup Zotero

Zotero Full User Guide 5.0

How to Install Zotero on a PC ON CAMPUS

How to Instzall Zotero on a MAC ON CAMPUS

Harvard UL Cite IT Right Manual

ATU Donegal Harvard Reference Quick Guide

Cite it Right manual



Step 1. Download Zotero package

Put Zotero download into your search engine — you will see www.zotero.org

Go g]e Zzotero download
Q Al [ Videos []Books @ News [JImages : More

Ad - hitps://zotero.en.softonic.com/ ~

Download Zotero - free - latest version

The best place to download freee software, applications, and games for your
software download site with millions of downloads from users. View Case Sii
With Us.

Microsoft Excel
Most Popular Spreadsheet Software Data Visualization & Analysis Too

Best Screen Recorders

Most Used Free Screen Recorders High Quality and Easy to use

Opera GX

Free Gaming Browser for Windows Web Browser designed for Gamers

Free To Play Games
Top picked from 2023 Start playing today

https://www.zotero.org » download

Downloads - Zotero

Downloads. Zotero 6 for Linux 32-bit. Your personal research assistant. Downl
- o

Zote rO Groups Documentation F

Your personal
research assistal

Zotero is a free, easy-to-use tool to hel
collect, organize, annotate, cite, and share

Download

Just need to create a qUICR BTBTIography? Try ZoteroBib.
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Zotero Connector

Download (64-bit) Install Chrome Connector

You will be asked to allow the app to make changes to your device — select
‘Yes’

Do you want to allow this app to m
changes to your device?

2
i

U ) Zotero Setup

Verified publisher: Corporation for Digital Scholard
File origin: Hard drive on this computer

Show more details

To continue, enter an admin username and passw

More choices

S

Sometimes it will ask you to fill out the email address and password in the lines
above the ‘Yes’ option, but once you press the ‘Yes’ button, the wizard will
start installing it on your device. Just Press next, next, Finish on the installation
Wizard.

Once installed it will appear on your desktop. Pin to your taskbar for
handiness.
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Step 2. Install Browser Connector (Chrome)

Open Zotero

g @~

v [ My Library

Go to ‘Tools’ and select ‘Install Browser Connector’.
Select ‘Add to Chrome’ and ‘Add extension’

2 My Libragy—Zotem

file Edit £lp
o B~ Create Timeline /o

RTF Scan

Itellec M Health-

My Pub o Interven

- Duplica Developer :
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Unfiled  Manage Attachments Physical
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Home > Extensions » ZoteroConnector

l Zotero Connector

@ ) wwwzoterocrg (8 Featured

TR KK A 1963 () Productivity

4,000,000+ users

Add to Chrome

ATU .
@ Add "Zotero Connector"?

It can:

Read and change all your data on all websites

necte

Add extension

pCtor

Cancel




| Extensions

Mo access needed
These extensicns don't need to see and change
information on this site,

[ Microsoft Defender Browser Pr... n
BR Windows Accounts I
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EEE

D Zotero Connector @
e

Manage extensions

The Zotero ‘shamrock’ or ‘jigsaw piece’ is now visible in your Chrome toolbar.
Pin the Zotero connector to the toolbar.

Step 3. Register your Zotero account

Go back to the browser page where you got Zotero and click on ‘Log In’ in the

top right hand corner. Go to ‘Log in’ — ‘Register for a Free Account’ —and enter
your details.

ZOte rO Groups Documentation Forums Get Involve
—
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Zotero 7 for Windows Zotero Connector

Your personal research assistant Save from your browser with a single click

Download (64-bit) Install Chrome Connector

Also available: Windows ARM

Installation Help

Other versions ~ Zotero Connectors for other browsers




O Remember Me

Login to Zotero

zotero Groups  Documentation

Forums Get Involved

zotero

Log In - Register

l Home Groups Documentation Forums Get Involved

Home > Register

Register

it lets you join groups and back up all your attached files.

Username

https://www.zotero.org/<username>

Email

Confirm Email

Register for a free account - Log in to your account - Forgot your password?

If you haven't already created a Zotero account, please take a few moments to
register now. It's a free way to sync and access your library from anywhere, and

Registering your account means you can access your Zotero library on any
machine that has Zotero installed; information is stored in the cloud. All the
PC’s on the second floor of the library at ATU Donegal Letterkenny campus
have Zotero installed on them. You will get an email to verify your account —

check your junk mail.

Step 4. Sync your registration

Open up the Zotero icon that has now appeared on your desktop. Go to ‘Edit’
in the toolbar and from the dropdown options select ‘Settings’. Then press the

‘Sync’ option
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Put in your username and password that you registered your Zotero account
with.

Step 5: Select citation style

The main referencing style used at the ATU is University of Limerick ‘Cite it
Right’ — Harvard. Zotero has numerous other reference styles to choose from
such as OSCOLA for law.

Go to ‘Edit’ in the toolbar and from the dropdown options select ‘Settings’.
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Get additional styles...

Then press the ‘Cite’ button. A list of different citation styles will appear. Select
the citation style that you will be using for your research from the list.

University of Limerick (Cite it Right) Harvard is not in the list of options, it
needs to added into the list. Go to ‘Get additional styles’ at the bottom of the
list

Type ‘University of Limerick’ into the Style Search box. Click on the result to
add it to the list page

Sty]e Search Format: | author-date
Fields: | generic-base

university of limerick

I Show only unique styles

1 style found:

o University of Limerick (Cite it Right) - H@ 02:03:39I
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This process is the same for any reference style you wish to add that is not in
the list page originally.

Step 6. Add Microsoft Add-In

This is the last step of the installation process. NB*** Make sure you have no
Word documents open when installing the Add-On tool.*** The Add-On will
appear on every blank Word document you open, so it allows you to insert
citations as you work on your research.

Go to ‘Edit’ in the toolbar and from the dropdown options select ‘Settings’.

Ew Tools  Help
M My LE o Ctrl+Z

Redo Ctrl+Y
@ Cut Ctrl+X
Copy Ctrl+C
Y E My L con Ciration Ctrl+ Shift+ A

L1 Al Copy Bibliography Ctrl+5Shift+C

CAs Paste Ctrl+V
Hcr Delete Del
Ba

Select All Ctrl+A
[ ce
[:l De Find Ctrl+F

. Advanced Search
1 Di

7 dlipmmeSstiina




Select the’ Cite’ option again. Scroll down the page to ‘Word Processors’ and
press ‘Install Microsoft Word Add-In’.

The Sync process you did earlier may have installed it already but double check
that it is installed, otherwise Zotero won’t work with MS Word.

Tools

Style Editor Style Preview

m Advanced

Word Processors

Microsoft Word

The Micrazoft Word add-in is currently, s
Rajnstall Microsoft Word Add-o

Open a blank MS Word document. Zotero is now visible in the Microsoft Word
tabs.
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