Flowchart of Library book purchasing process.
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Department are purchasing materials
being given to staff/students which are
not intended for library use. This is
department purchasing activity which
does not involve the library.

Department admins liaise with
ProQuest to submit order via Agresso.
Important Note: the name of the
admin staff must go into Agresso
requestor details so that the admin
name will appear on the invoice and
delivery docket. This will ensure that
the item is delivered correctly.

Items will arrive in boxes with admin sta
name on invoice, These should be
delivered directly to department admin.




