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ATU Library How To: Use Zotero for Books and eBooks
references

Have Zotero open when carrying out your research, whether using a database, website,
catalogue etc.

Before starting your research, it is very helpful to create a folder on Zotero to save your
research into.

To set up a new folder simply click on the folder with a green + and it will ask you to name
the folder.
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Cancel
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Metadata

Metadata includes titles, creators, publishers, dates, page numbers, and any other data
needed to cite the item.

Every item contains different metadata, depending on what type of item it is. Items can be
everything from books, articles, and reports to web pages, artwork, films, eBooks, letters,
manuscripts, sound recordings etc.
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Item Type Book
Title How Students Think When Doing Algebra
~* Author Steve Rhine = &
{...) Abstract Algebra is the gateway to college and c...
Series
Series Number
Volume
# of Volumes
Edition 2nd.ed
Place Charlotte, NC

Publisher Information Age Publishing
Date 2019

Metadata for a book



Researching your topic and adding relevant resources to Zotero

A. Print Books

To access the library catalogue, click on the ‘Find Books’ or ‘Library Catalogue’ button on the
library homepage.
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Click into the title of the book you are interested in.

Your search returned 10 results. g
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Developing a Socig) Media Strategy: creating a social media strategy for your business
by Ba+ and.

Material type: [ Text; Format: print

When you are in the record for the book, the icon beside the Zotero icon, is a blue book, as
opposed to a page, which would indicate the item is an article.
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You will be asked what Zotero folder to want to save the item into. You can open up all your
Zotero folders using the little dropdown arrow

Item Type Book

Title Profitable Social Media Marketing: how
to grow your busingss using facebook,
twitter, instagram, linkedin and more

* Author Tim C
v Author lvanescu, Yvonne
Abstract
Series
ries Number
Volume
#of Volumes
Edttion
Place USA
Publisher Exposure Ninja
Date 2016

B. eBooks

Using the Search & Find tool on the library homepage, we have limited the search results to
eBooks, underneath Source Types, on the topic of ‘CAD and engineering’.

Search + Find
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Searching. Discovery Service for Atlantic Technological University

Keyword - CAD and engineering
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Full Download
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F Full Text < EPUB Full Te
() All Results Mo

eBooks (20,348)

[ Academic Journals
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guire. Edition:

() Conference Materials i " ¥ & ENGINEERING |
(31,100)

Click into the Title of the book you are interested in.



N.B. Use the Zotero icon on the descriptive page of the book to get the metadata.

If you go into the ‘PDF Full Text’ or ‘Full Download’, it will download as a webpage and will
be missing the necessary metadata for a full bibliographic reference.
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Detailed Record

&, Full Downloa Concepts in Engineering Design
‘1 PDF Full Text (8]

Authors: Aziz, Atif <

ConeIrTs
Publication [S.1] : NEW AGE International Publishers. 2017 ENGINEERING
Related Information Information: - <
i~y
& Most Relevant Pages From Resource Type: eBook. _ A
This eBook )/ES ¥ %
B Table of Contents Description: The book Concepts in Engineering Design has been written

in a simple English language. The explanations are made AnFADI

Click on the Zotero page icon in the toolbar to open up your Zotero folders

Signin ® Folder Preferences Language -

hnological University

eering

ory
101 20,348 »
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Saving to [tem Type Book
@ concepts in Engineering Design Title Concepts in Engineering Design
B ¥ Author Aziz, Atif = &
(...) Abstract The book Concepts in Engineering Desi..,
Series
Series Number
Volume
# of Volumnes
Edition
Place [51]

Publisher NEW AGE International Publishers

«rn

oI m Add to
ENGINEERING DESICN folder

i
< ’,,, P =1 Print

Date 2017

Zotero does not save eBooks from Bloomsbury Professional as a Book Item Type. It will only
save as a webpage. You can change the Item Type to a book and then add in the metadata
yourself.



Saving references if there are different authors for different chapters.

A useful tip when saving eBooks on Zotero — if you are using a chapter from an eBook, and
the author is different from the overall editor of the eBook, you can add a Note to the
Zotero metadata. Zotero will only save the author of the entire eBook, not individual

chapters.

How to download a chapter from an eBook

You can download individual chapters for your research, but remember, Zotero will not take
the metadata needed from an individual chapter.

To get a chapter from an eBook, click on the ‘PDF Full text’ icon on the descriptive page of
the book. It will open the book and list all the chapters.
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Full Download
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Concepts in Engineering Design

Authors:

Publication
Information:

Resource Type:

[S.1] - NEW AGE International Fu

eBook.

— CHAPTER 2

Considerations of a
Good Design

Press the download icon beside the chapter you are interested in. Select ‘Chapter:” Chapter
4 etc. from the options on screen, if you want the entire chapter, or you can select pages.

Download Chapter

Page Limit @
Number of pages available to download: 60

Include in PDF

O Current page

) Current page and the next 0 pages

pter: Chapter 4: Product Design Cycle : 18 pages




Managing your research information and its sources in Zotero

Zotero is a tool, and it requires some management by the user to ensure the records have
all the relevant information.

When you go into your Zotero account, you can see all the resources you have added

Marketing Assignment

Physical Education

plicate Items
Unfiled tems

‘il Bin

Adding a Note to a Zotero record

Click on the Notes tab, in the Zotero metadata record.
\lags  Related

ltern Type Book
Title Concepts in Engineering Design
* Author Aziz, Atif = [+
(i) Abstract The book Concepts in Engineering Desi...

Series

Add whatever information you want in the note, by pressing the ‘Add’ button.

Info otes  Tags Related

1 note o

| Chapter 7 - Murphy, James pages 77-89

Your notes are now attached to the book record.
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Editing the Metadata

Depending on what reference style you are using, when you click on any item in your Zotero
Library, the metadata will appear on the right-hand side of the page.

If there is any metadata missing, that you will need for a citation, you can add it into the
fields. It is good practice to fill in the metadata at this stage, rather than when doing the
bibliography, as you might be missing important information for a complete reference.

To add in any missing information, just click on the field and type it in. In this example we
will add the edition for the book

Item Type

Title

~ Author
Abstract
Series

Series Mumber
Volume

# of Volumes
Edition

Place
Publisher

Date

Book

Developing a Social Media Strategy:
creating a social media strategy for your
business

Failte Ireland, (first) -+

Title

v Author
Abstract
Series

Series Mumber
Volume

# of Volumes

Edition

Dublin
Failte Ireland

2012

ltem Type B

Info  Motes Tags Related

k

Developing a Social Media Strategy:
creating a social media strategy for yo
business

Failte Ireland, (first)

There are other features of Zotero that you can use if you right click on any of the titles in
your folder; you can add notes, add attachments, open the pdf, add it to another collection

etc.
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If something has saved as a Webpage, and it does not have the necessary fields to fill in for a
complete bibliographic reference, you can change the item type from a webpage to an
article or book etc.



Info  Motes Tags Related

[tem Type Web Page
Title Applying the recovery approach to the
interface between mental health and child
protection services

Author (last), (first)

Blue circles indicate items saved as a webpage instead of a pdf; you can see it didn’t record
the metadata of the author.

If you click on the words ‘web page’ beside Item Type — you can select Book (or any item
type you are working from), and it will give you all the blank fields you need to fill in to
complete the metadata for a book.
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Adding citations to Microsoft Word using Zotero — and creating
bibliography

Open up a blank Word document and start typing your assignment.

1. Click the cursor wherever in your text you want to include a citation.

2. Then click on ‘Zotero’ in the toolbar.
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3. Click on ‘Add/Edit citation’ to pull the citation from Zotero
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4. Select ‘Classic View’ from the dropdown, as this opens up your Library and you can select
your article.
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Select the correct book to be referenced. Page numbers need to be added manually, use the

Suffix field: ,.p123
Press OK.
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This paper is an examination of the impact of social media on marketing trends in the last 20 years.
According to leading social media analysist, Fredrick Stewart, the creator of C , the impact has
been “"beyond the scope of imaginin et al. 2019, p.123
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Video provides a powerful way to help you prove your point. When you click Online Video, you can

Repeat this process anywhere you want to add in another citation.
Bibliography

At the very end of your assignment, when all the references are in the Word document, go
to Zotero in the tool bar and Add/Edit bibliography. This will add the full bibliography to
your assignment.
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